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GETTING STARTED CI I

Getting Started

Profitori is a standard WordPress Plugin that is easy to install and
confignre. Follow these steps to get up and running in just a few
THINHLES.

Install and Activate
Free version: You can download Profitori from the Wordpress Add Plugin area.

PRO version: You can download a Profitori zip file from your “My Account” page at
https://profitoti.com/pro. Sign in to your account and go to the Downloads tab then
click the Download PRO button. Then install and activate Profitori from the zip file in
the standard Wordpress way. NOTE: You can install updates in the same way.

After you install the PRO version for the first time you’ll need to enter your license key.
You can do this via Profitori > Settings.

Turn on Manage Stock in WooCommerce

Profitori works with your existing products and product vatiations in WooCommerce.
It will however only recognize those that have the “Manage stock?” tick box ticked in
the WooCommerce Edit Product page. If you have not done so previously, tick “Manage
stock?” for each product.

Product data — imple product i Virtual: [_l Downloadable: [_]
ple p — —
# General <K |
& Inventory -
Manage stock? (]
M Shipping Enable stock management at product level
e lem Tkl raramimdids

NOTE: If you don’t keep stock of products but still want to use Profitori for purchasing,
turn on the option to allow backorders also, so that products will still appear in your
store.
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NOTE 2: If you have variable products, each of the variations for each product must
have “Manage Stock” ticked also.

Notes on Inventory Level Initialization

Profitori stores inventory quantities on hand separately to the WooCommerce inventory
levels but synchronizes them in real time. When you click on the Profitori menu for the
first time, all inventory levels are loaded into Profitori automatically. You don’t need to
do anything extra.

If for any reason you need to manually synchronize at any point, go to Profitori >
Settings > Utilities and click “Sync Inventory Levels”.

For Fast Performance

For best performance, leave Profitoti open in one tab/window of your browser and use
a sepatate tab/window to navigate in WooCommerce/Wordptess. Profitoti caches data
locally for optimal performance. When you navigate away, this cache is no longer
available, so Profitori has to retrieve more data from the server when you navigate back
to 1t.

Multi-User Considerations

Profitori has built-in protection against data update conflicts in a multi-user
environment. This sometimes means that a user may not be able to save changes if
something they changed was also changed by someone else. To lower the likelihood of
this happening (at the expense of slightly reduced performance), go to Profitori >
Settings and set “High Concurrency” to “Yes”.

If you’ll only be using Profitori as a single user, you can improve performance by going
to Profitori > Settings and setting “Optimistic Locking” to “Yes” (leave “High
Concurrency” as “No”).

Importing and Exporting Data

Most Profitori data types can be imported from Excel. To get started, enter some data
(e.g. a supplier or two), then go to Profitori > Settings > Export. Choose the type of
data, then click “Start Export”. This will download an Excel spreadsheet, formatted
exactly as you will need in order to import data. Change and add the rows you need, in
Excel, then go to Profitori > Settings > Import to import your changes and additions.

For more information on importing, see Appendix B.

Migration from ATUM

If you currently use ATUM and are looking to potentially switch to Profitori, you can
copy ATUM Supplier, Purchase Order and Product data quickly and easily by going to
Profitori > Home. If ATUM is activated you will see a “Copy ATUM Data” link at the
top of the Home page. Click it, then click the “Start” button. Profitori will copy all

2
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Supplier data that you have in ATUM, as well as open Purchase Orders and Product
Supplier links and purchase prices, over to Profitori. This does not affect your ATUM
installation in any way, so you can continue to use ATUM while you evaluate Profitori.

Security

You can limit who can use Profitori by going to Profitori > Settings > Security and
entering a list of comma-separated WP login names in the field “Grant Profitori access
to these users only”.

You can limit who can use individual pages by going to Profitori > Settings > Security
and turning on the option “Control Access At Page Level”. A list of available pages will
be displayed. Enter the WP login names for people allowed to use each page. (NOTE:
leave blank to allow all to access a particular page).

NOTE: If the WP user has WP Administrator access, the above settings do not apply.
WP Administrators can always access Profitori and can access all pages regardless of the
above settings.

Regional Settings

Language

Profitori supports the English, Chinese, Spanish and Indonesian languages. It detects
your preferred language from your browser settings. E.g. in Chrome:

i < @ & Chrome | chrome://settings/lan

Settings

You and Google
Languages

Autofill
Language
Safety check English

Order languages based on your preference

English (Australia)
This language is used when transiating pages

indonesian
Default browser

Chinese (Simplified)

8
°
Q@  Privacy and security
@
Q
=1
O

on startup

Advanced Spanish (Argentina)

English

Languages
® is language is used to display the Geogle Chrome L
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Dates

By default you will enter dates in your regional short format. E.g. In the USA
12/31/2020; In Australia 31/12/2020. This behaviour is based on your browser
settings, but to change it, go to Profitori > Settings and alter the Short Date Format.

Regional Settings
Short Date Format
dd/mm/yyyy v

Display Dates Using Short Date Format

No v

Profitori displays dates in long format by default: e.g. June 5 2017. You can have it
display them in the short date format instead if you wish. To do so, select “Yes” under
“Display Dates Using Short Date Format™.

Number Formats
Profitori uses the WooCommerce settings for thousand separator and decimal separator.

Thousand separator 7]

Decimal separator 7]
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Company Information

Set up your company’s information by going to Profitori > Settings
this information in Purchase Order and Invoice PDFs.

{l) Settings

Regional Settings
Short Date Format

dd/mm/yyyy

Purchasing
Business Name

Adventures in Wellness Pty Ltd

Address for Deliveries

201/4 The Ridge

City/Suburb/Town

Heidelberg

State/Province

vIC

Postal/Zip Code

3000

Country

Australia

Email

sales@profitori.com

Phone

+6154444444

Tax

Security

Grant Profitori access to these users only (comma separated)

bob,carol

Sales Invoicing
Business Name

Jets from Vets

Address for Sales Invoices

12 Restmore Way

City/Suburb/Town

Glen Iris

State/Province

Victoria

Postal/Zip Code

3146

Country

Email
i.am.paul.andrews@gmail.com

Phone

6143331846

. Profitori includes

Enter your default purchase tax % by going to Profitori > Settings. Default Tax % is
available in the Purchasing section. The tax % can be altered on each Supplier and on

each individual purchase order.

Default Tax %

10.00

By default, Profitori expects you to enter purchase prices inclusive of tax. If you want
to enter prices exclusive of tax, go to Profitori > Settings and set “Enter Purchase Prices

Inclusive of Tax” to “No”.

Refer to Appendix A for notes on tax.




GETTING STARTED

Foreign Currencies

If you only purchase products using your local currency, no currency configuration is
necessary.

If on the other hand you purchase products from suppliers with different currencies, you
will need to set up one or more foreign currencies, with exchange rates. To do this, go
to Profitori > Settings > Currencies.

When you set up your Suppliers you can enter a Currency for each. When you enter a
Purchase Order, Profitori uses the Currency of the Supplier, and the Exchange Rate of
that Currency. You can alter the Exchange Rate for individual Purchase Orders, either
when ordering or when receiving stock.

Loading Average Costs

If you already have average unit costs in your WooCommerce system (e.g. as a custom
attribute), you can load these in to Profitori by going to Profitori > Settings > Utlities
and choosing “Import Unit Costs”.

Gl Utilities

You will be prompted to choose a WC Product Attribute to import from.

{il) Import Unit Costs

(¥4}
]
o

WC Product Attribute to import into Profitori Avg Unit Costs

WC Product Attribute.wholesale-customer-price

Avg Unit
Product Cost
Belt (#33) 0.00

Choose an attribute and click Go to start importing.
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(PRO only) Serial/Lot Tracking

Profitori PRO supports full track and trace of serial and lot numbers. To turn this on
for a product go to Profitori > Inventory > Edit Product and set “Setial /Lot Tracking”
to “Lot” or “Serial”.

Automatic Document Numbering

Profitori automatically assigns each new document a number — e.g. Purchase Orders are
by default numbered from PO00001 onwards. To alter the starting point for a particular
type of document, go to Profitori > Settings > Auto Numbering. (NOTE: the numbers

shown here are the “last used”, so if you want the next number to be e.g. 1000, enter 999
here).

Q. Automatic Numbering

For Datatype Number

Bundle
PO

wo

Modify Profitori to suit your exact needs

Profitori is highly tailorable. You can add your own fields (entered or calculated), change
labels and hide fields easily with simple snippets of Javascript code. You don’t need
access to other tools, or direct access to your server — it can all be done right inside
Profitori.

You can also make more significant changes, add reports, maintenance screens, even
entire modules — all with Javascript (this requires a higher level of Javascript skill).

See Appendix C for how to get started.

If you would like some changes made for you, please contact us via
https://profitori.com/contactus for further advice. Changes that become incorporated
into the main product are done at a discounted rate.
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General Usage

Main Menu
Access the main Profitori features from the WP Admin Console.

€1 Profitori

Home

Dashboard

Inven

Location Inventory
Purchase Crders
Receive Purchases

Work Orders

Fulfillment
v Profits
General Ledger

Stocktake

Suppliers

Customers

Locations

Modify Profitori
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Also, for convenience you can access all these features from any other page within
Profitori by clicking the More button at the top of the page.

Home

1 Inventory
Location Inventory
Purchase Orders
Receive Purchases
Sales and Invoices
General Ledger
View Profits
Stocktake
Suppliers
Customers
Locations
Reports
Modify Profitori
Work Orders
Search
Dashboard
Fulfillment
Settings

Navigation

All maintenance pages have an “Add” button at the top, which you can click to add a
new record.

dll) Purchase Orders

Purchase Order Number Order Date
PO01428 Jul 14 2020
PO01427 Jul 14 2020

You can click the “Back” button to go back (ot you can use your browser’s Back button).
If you made changes, Profitori will ask if you want to cancel them.

For records that have lines (e.g. Purchase Orders), the “Add” or “Edit” page will have a
Lines area at the bottom, with an “Add Line” button that you can click to add a new
line.
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Lines
Product Quantity
Hoodie (HO1) 5

When you have finished entering line details, you can click “Add another line” to add
more lines.

dii) Add Purchase C

Purchase Order

PO01428

To save your changes and go back to the previous page, click the “OK” button.

To save your changes and stay on the current page, click the “Save” button.

Dropdowns
Some pages have dropdown selection fields.

Product

Béénie (BOO101)

Belt (#33)

Béonie (BOO100)

Béénie (BOO101)

Cap (COT)

Hoodie (HOT)

Hoodie with Logo (HLOT)
Hoodie with Pocket (#206599)
Hoodie with Zipper (#206600)

Long Sleeve Tee (#40)

You can select using your mouse, or you can simply start typing the value you want. The
dropdown will automatically show records that match. (e.g. you can type a product SKU
and the dropdown will find the matching product).
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Search
In-Page Searching

All list/report pages have a Search field at the top.

4l Purchase Orders
bol

Purchase Order Number Order Date Supplier Status

POO1427 Jul 14 2020 Bombast Corporation Awaiting Delivery

Just start typing and the list will immediately update showing only those records that
have matching data (in any field). If you visit another page and come back to this page,
your search will be retained.

Global Searching
You can search across all Profitori data by going to Profitori > Search. Just type any
search string and the Search page will show you matches.
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Filtering
All list/report pages have a Filter button at the top. This allows you to specify complex
search criteria to apply to your data.

LA
[q¥]
[wi]

Il

Choose Filter > Add Filter to create a new filter.

i Add Filter

Filter Name

Supplied by Bombast Corporation

Field Name Operator Expression Sequence

supplier equals Bombast 10

Then choose “Add Line” to add as many conditions as you like. By default the
conditions are combined with “AND”, but you can also specify “OR” conditions,
brackets and more.

After you add the filter it is automatically applied to the data. To cancel the filter, choose
the “Filter” button and then choose “Unfilter”. To reapply the filter, choose “Filter”
then the name of the filter.

Sorting
All list/report pages have flexible sorting.

Expected Delivery Date
Jul 13 2020
Jul 14 2020

Jul 14 2020

Click any column heading to sort by that column in ascending order. Click it again to
sort in descending order. If you visit another page and come back to this page, your sort
order will be retained.

12
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Download to Excel
Many of the list/treport pages have a “Download to Excel” button.

dil) View Short Stock

Product Surplus

Product9766 (#501273)

[=]

Click it to get an Excel file in XIS format. (Please note: spreadsheets downloaded in
this way can’t be used for re-importing. To get a spreadsheet that you can use for re-
importing, use the method below).

For a complete export of any type of Profitori data, go to Profitori > Settings > Utilities
> Export.

FROA O] Expo rt

Data Type

Adjustment
Avenue
Cluster
Configuration
Currency
Evaluation
Facet
Inventory

Location

First select the Data Type then click “Download to Excel”. The resulting spreadsheet
contains all the data in your system for the data type you chose. You can use it to edit
and re-import data if you wish — see Appendix B for details.

Attachments

Profitori allows you to upload attachments, in order to store documentation against
Purchase Orders, Suppliers and many other documents and entities. An attachment can
be any file but common examples include PDFs, Word documents and scanned images.

All of the main maintenance pages (e.g. Purchase Orders, Adjustments, Suppliers etc)
have an “Attachments” button (or a menu item under “More”). Click this button to add

13




THE PROFITORI BUSINESS PROCESS

attachments to the document you’re currently viewing. The same button can also be
used to view existing attachments.

t-} Edit Purchase Order

& Add Attachment

Document Type
PO

Reference

PO0O0049
Type

Invoice v
Description

Scan of invoice

Attached Date
Aug 20 2021

Attachment File

| Choose File |><.jpg

& Attachments for Purchase Order PO00049

Search

Type File Name Description Attached Date
Customs notes.txt Bill of Lading Aug 20 2021
Transport Docd.pdf Transit Docket Aug 20 2021
Invoice xjpg Scan of invoice Aug 20 2021

NOTE: By default, attachments are uploaded to the Wordpress uploads folder.
Depending on how your server is configured, this may make them publicly accessible.
To keep your attachments in a private location without having to reconfigure your web
server software, go to Profitori > Settings and enter “Yes” in the “Store Attachment in
a Secure Location” field. Then enter a folder name in the “Secure Path (local to the
server) for Attachments” field. (This must be a folder on your server that your web
server software has write permission to).
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The Profitori Business
Process

Profitori turns WooConmerce from an online store into a
comprehensive $ystem for managing your entire operation.

Process Overview
These are the fundamental tasks you need to undertake to run your business. Some of
these are handled by WooCommerce, the rest are handled by Profitori.

Decide What To Buy
N2

Place Purchase Orders
N2

Monitor Incoming Orders
N

Receive Stock
N7

Pay for Purchases
N7

Assemble/Manufacture Finished Goods
N7

Automatically Record Average Unit Costs
N

Review Pricing
N2

Sell
N2

Fulfill Sales Orders
N

Invoice Customers

v

Manage Accounts Receivable

v
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Analyse Sales and Profits
N2

Manage Inventory Levels
N2

Track Total Inventory Value
N2

Audit Inventory Movements
N2

Produce Financial Accounts

The following describes how to use Profitori to accomplish the above tasks.

Decide What To Buy

Profitori offers a few options to assist you in determining what to order. These include:
e View Shott Stock — this calculates an estimated surplus/deficit for each product

e Forward Cover Report — this is useful if you have high turnover products with
frequent deliveries, and helps you to optimize inventory levels and minimize
stock-outs.

e Automatic Min-Max Ordering — this creates purchase order lines for you

View Short Stock

Use the View Short Stock page (Profitori > Purchase Orders > View Short Stock) to
work out what you need to buy, and how much. This page looks at the past few weeks
of sales and estimates how many weeks until you run out of stock, if sales continue at
the same pace over coming weeks.

i) View Short Stock

Search
Last 12 Weeks Surplus On On Sales On Purchase Low Stock
Product Surplus Sales Weeks Hand Orders Orders Threshold
Hoodie with Logo (HLOT) 9 1 108.00 10 1 Q 0

Shérts - Blue (SB01) 5 1 60.00 5

=

0 0

Hoodie (HO1) 4 1 48.00

=)

16 13




THE PROFITORI BUSINESS PROCESS

The list is sorted by “Surplus”. This is calculated as “On Hand” — “On Sales Orders”
+ “On Purchase Orders” — “Low Stock Threshold”. (Note: The Low Stock
Threshold is initially picked up from WooCommerce but can be altered via Profitori >
Inventory > Product).

“Surplus Weeks” tells you how many weeks’ worth of sales the surplus represents
(based on sales over the last few weeks — the number of weeks can be configured by
going to Profitori > Settings).

Generally you should be looking at those products with a negative or low Surplus, and
a negative or low “Surplus Weeks” to work out what purchase orders you need to
place.

Forward Cover Report

Use the Forward Cover Report (Profitori > Reports > Forward Cover) to work out
which products to buy first. This report is similar to View Short Stock but is more suited
to businesses with high turnover products, with frequent incoming shipments, that wish
to optimize inventory levels while keeping stock-outs to a minimum.

{l) Forward Cover Report

Last 12 Weeks Sales Per Buffer Target Buffer Buffer % of On On Purchase In On Sales  Main
Product Sales Day Days Days Target Hand Orders  Transit Orders  Supplier

- . -

“Last X Weeks Sales” is the number of units sold in the past X weeks, where X can be
configured via Profitori > Settings > Reporting > Weeks of Prior Sales to use for Sales
Projections.

“Sales Per Day” uses “Last X Weeks Sales” to work out average sales per day, if the
product has been selling for X weeks or more. If the product has been selling for fewer
weeks, “Sales Per Day” uses the “Est Sales Units Per Day” for the product, for the days
ptior to the date of the first sale. This can be set via Profitori > Inventory > Edit
Product.

“Buffer Days” is the estimated number of days until you will run out of stock, assuming
sales continue at the same rate as they have over the past X weeks.
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“Target Buffer Days” is calculated as follows: the “Maximum Days between Deliveries”
+ (“Minimum Order Quantity” / “Sales Per Day”). “Maximum Days between
Deliveries” can be set via Profitori > Suppliers. “Minimum Order Quantity” can be set
via Profitori > Inventory > Edit Product > Suppliers.

“Buffer % of Target” is the key indicator on this report. By default the report is sorted
lowest to highest by this, as the products with the lowest Buffer % will usually be the
ones you will need to order soonest. Itis calculated as (“Buffer Days” / “Target Buffer
Days”) * 100, and color-coded as follows:

Black: 0% - Out of Stock. Immediate replenishment action required. Investigate root
cause of stockout and take steps to mitigate for the future.

Red: > 0%, < 33%. Stock is low, usually requires immediate attention.

Yellow: >= 33%, < 66%. Chance of moving into the Red zone soon — keep an eye on
this product.

Green: >= 66%, < 100%. Generally OK, no need for action.

Blue: >= 100%. Overstocked. Consider actions to reduce stock and put space and
capital to better use.

Automatic Min-Max Ordering

If you prefer to operate on a “Min-Max” basis, and would like to generate your orders
automatically, you can proceed directly to Profitori > Purchase Orders > Add and use
the “Auto Lines — Min-Max” button. See further details below.

(PRO only) Mirror Supplier Stock Levels and Pricing

You can keep track of Supplier stock levels for some or all of your products, to assist
with managing the process of sourcing inventory. This information is loaded periodically
from a CSV file that can be published by each of your suppliers to a URL.




THE PROFITORI BUSINESS PROCESS

To set this up for a supplier, go to Profitori > Suppliers and click the Edit link to the
right of the supplier. Then click “More > Mirror Stock”, and set “Stock is Mirrored” to
Yes.

€. Mirror Stock Settings

Settings Status

Supplier Last Load Attempt Date
Test Supplier

Stock Is Mirrored Time

Yes
Result
URL

https://c1.tocsv.com/stock.csv

Format

Ccsv
Mapping Type

Column Numbers

Supplier SKU Column Number
1

SKU Column Number

Price Column Number

2

Foreign Currency Price Column Number

3

Quantity On Hand Column Number
4

The URL field tells Profitori where to get the CSV data from. You can map each of the
fields in the supplier’s CSV file to Profitori fields, by column number or column heading.

To test that the data loads correctly, click the “Load from URL now” button.
Once this is set up, each CSV file will be loaded automatically daily.

To view this data in Profitori > Inventory, add one or more of these fields using the
Customize button: Inventory.externalQuantityOnHand, Inventory.externalPrice,
Inventory.externalPriceFX. If you would like to update WC Product custom fields with
this data, contact Profitori support for assistance.
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Place Purchase Orders

Enter Supplier Details

Enter supplier details via Profitori > Suppliers.

Wl Suppliers

Name

Bombast Corporation

Castaways

i) Edit Su ppller

Supplier Information
Name
Castaways
Main Contact Person
Paul
Phone
+6154444444
Mobile
6143331846
Fax

Email

sales@profitori.com

Web Site

Notes

Settings
Minimum QOrder Value

0.00

Delivery Lead Days
0

Search

Address

Address

201/4 The Ridge

City/Suburb/Town

Heidelberg

State/Province

VIC

Postal/Zip Code

3000

Country

Australia
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Add Purchase Orders
Add purchase orders via Profitori > Purchase Orders > Add.

@l Add Purchase Order

Order Summary Delivery Details
Purchase Order Number Deliver To
PO00166 Adventures in Wellness, 45 Recently Way, Geelong, VIC 3220, Australia
Order Date Our Contact Details
22/07/2020 Paul +614 555 555
Supplier Notes For Supplier
Castaways
Supplier's Invoice#/Reference =
Stat
20203012 At )
Awaiting Delivery

Expected Delivery Date
22/07/2020

Amounts

Order Total (Inc Tax)
0.00

Tax
0.00

Lines

Product Quantity Line Total (Inc Tax)

Use the “Add Line” button to add lines manually.

Use the “Auto Lines — Min-Max” button to automatically add lines for products that
have available quantities less than their “Low Stock Threshold”. The quantity available
is calculated as “On Hand” — “On Sales Orders” + “On Purchase Orders”. The quantity
on the order line is calculated as “Maximum Quantity to Replenish To” — “Quantity
Available”. (Note: if “Maximum Quantity to Replenish To” is zero, the quantity on the
order line is calculated as “Low Stock Threshold” — “Quantity Available”). The price is
set to the “Last Purchase Unit Price” which you can view/edit in Profitori > Inventory
> Edit Product. You can manually add, alter and delete lines after the auto lines are
generated. Tip: Once you’ve saved the order, go to View Short Stock to verify that your
new surplus stock levels look correct.

Profitori will warn you if you manually enter a line with a quantity below the supplier’s
minimum order quantity for the product.

Profitori will warn you if the order total is less than the supplier’s minimum order value.

Profitori will use the suppliet’s “Delivery Lead Days” to set the Estimated Delivery Date.
You can alter this to a different date if you wish.
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Notes on Auto Lines — Min-Max

The automatic line generation process looks at all products that have the selected
supplier as their main supplier. This can be configured per product by going to Profitori
> Inventory and clicking the product link, which will show this page:

i Edit Product

Product Settings

Product Name Low Stock Threshold
Hoodie 13

SKU

HO1 Maximum Quantity to Replenish To

0
Quantity On Hand

20

On Purchase Orders
0

Avg Unit Cost
16.00

Inventory Value
32000

Suppliers

Supplier Supplier Product Name Supplier SKU Main

Hoodie HO1 No

Hoodie HO1 Yes

Click “Add Supplier” to link a supplier to the product, and ensure that you set “Main”
to “Yes”.

You should also check and set the “Low Stock Threshold” and “Maximum Quantity to
Replenish To” here — these are the “Min” and “Max” in the Min-Max process. (Note:
changing “Low Stock Threshold” here will also change the equivalent field in
WooCommerce, except if the product is a variation. WooCommerce doesn’t support
variations having their own thresholds. Profitori does support this however).

Send Purchase Order to the Supplier
Click “Send Via Email” on the Edit Purchase Order page (Profitori > Purchase Orders

> Hdit), to email a PDF directly to the supplier. (NOTE: This will also automatically
store the PDF as an Attachment to the Purchase Order).

If you would prefer not to email the PDF directly, use the Download PDF button
instead.

Manage the Purchase Order life-cycle
Each Purchase Order has two indicators of where the order is in its life-cycle.
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The “Status” is automatically updated by the system and can be one of “Awaiting
Delivery”, “Partially Received” or “Received”.

The “Stage” is set manually and can be one of “Draft”, “Entered”, “Sent to Supplier”,
“Goods In Transit”, “Goods Arrived” or “Complete”.

(Note: “Draft” is used to indicate that the Purchase Order is not yet a “real” order. It
will not appear in “Receive Purchases”, and quantities will not be included in “quantity
on purchase orders” in screens and reports).

(Note: “Goods Arrived” is used to indicate that the goods have been physically received
but have not yet been entered into the system as a Purchase Order Receipt”).

Manage Expected Delivery Dates

By default Profitori allows you to set an Expected Delivery Date for the order as a whole.
If you often receive split orders and would like to track expected delivery of individual
order lines, go to Profitori > Settings and set “Allow Separate Delivery Dates On PO
Lines” to Yes.

After you do this, an additional “Separate Delivery” tick box will appear on each PO
Line in Purchase Order Maintenance. Tick this to set a delivery date for the line.
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Monitor Incoming Orders
Use the Overdue Purchase Order Stock (Profitori > Reports > Overdue Purchase
Order Stock) page to see which orders are overdue.

U Overdue Purchase Order Stock

Search
Purchase Outstanding Expected Delivery
Order Product Quantity  Supplier Order Date  Date Days Overdue  Status
TOTAL 16
POO00004 Hoodie 6 Aug 20 Jul 13 2020 1 Awaiting
(HO1) 2019 Delivery
PO01428 Hoodie 5 Jul 14 2020 Jul 14 2020 0 Awaiting
(HO1) Delivery
pPO01427 Hoodie 5 Bombast Jul 14 2020 Jul 14 2020 0 Awaiting
(HO1) Carporation Delivery

Use the Receive Purchases page (Profitori > Receive Purchases) to see orders sorted by
expected delivery date.

i) Receive Purchases

Search
Purchase Order Number Expected Delivery Date Supplier Status
POQ0004 Jul 13 2020 Awaiting Delivery
PO01427 Jul 14 2020 Bombast Corporation Awaiting Delivery
PO01428 Jul 14 2020 Awaiting Delivery

Use the Purchase Orders report (Profitori > Reports > Purchase Orders) for a
comprehensive list of orders and their statuses.

Ul Purchase Orders Report

Search
From Date
14/07/2020
To Date
14/07/2020
Purchase Ordered Line Total (Inc Received Order Expected Delivery
Order Product Quantity Tax) Quantity  Supplier Date Date Status
PO01427 Hoodie 5 60.00 0 Bombast Jul 14 Jul 14 2020 Awaiting
(Ho1) Corporation 2020 Delivery
POO01428 Hoodie 5 0.00 0 Jul 14 Jul 14 2020 Awaiting
(HO1) 2020 Delivery
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Receive Stock
Receiving a whole, fully satisfied order

Use the Add Purchase Order Receipt page (Profitori > Receive Purchases > Enter
Receipt) to receive stock.

@il Add Purchase Order Receipt

Receipt Details

Receipt Number

PO00003-01

Purchase Order

Received Date

25/08/2020

Supplier

Location

Lines
Description Ordered Quantity Received Quantity Previously Received
5 5 4]

10 10 0

If the received quantities match the ordered quantities exactly, all you need to do is
click OK.

Scanning products in via barcodes

Click the “Scan Products In” button to scan received goods in via their barcodes. This
will initialize received quantities to zero and put the page into scan mode. Each time you
scan a product, its received quantity will be increased by one.

Your barcode reader will need to be configured to send data to your PC keyboard. As
soon as you click the “Scan Products In” button, just start scanning. There’s no need to
click inside a field on the page.

For barcode scanning to work, your products must be assigned a barcode via Profitori
> Inventory > Edit Product > Add/Edit Supplier.
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Receiving a partially satisfied order
If one or more products has been placed entirely on back order by the supplier, click

“Trash” on those lines.

If a received quantity varies from the ordered quantity, click “Edit” and adjust the
quantity. If you received less than the quantity ordered, but you still expect to receive
more, leave the cancelled quantity as zero. If on the other hand you don’t expect to
receive the remainder, set the cancelled quantity to the difference.

¢l Edit Receipt Line

Receipt Number
PO00004-01

Product
Hoodie (HO1)

Ordered Quantity
[

Received Quantity
6

Previously Received

0

Cancelled Quantity

0
Qutstanding Quantity
0

Unit Cost
0

Streamline entry of partial orders

If you often receive partial orders, you may prefer new receipts to start with zero
quantities (rather than the default which is to start with all quantities as fully received).
To alter this behaviour go to Profitori > Settings and change “Start PO Receipts As
Zero” to “Yes”.

(PRO only) Serial/Lot Entry
If the received product has “Setial /Lot Tracking” set to “Lot” or “Setial”, you can enter
the setial / lot numbers being received underneath the Receipt Line details.

Print Product Labels

Once you have entered a Receipt, you may wish to print labels to attach to the newly
arrived products. To do this click “Labels” on the Receipt page, which will bring up the
following page:
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Wi 1 abels

Label Type

Inventory

Source Type

Purchase Order Receipt

Source Reference

PO00001-01

The first time you print labels you will likely need to adjust the layout to suit your label
stationery. To do this, click “Layout”.

{lj Labels Layout

Page Dimensions Label Dimensions

Page Width (mm) Label Width {(mm)
210 50

Page Height (mm) Label Height (mm)
270 20

Page Left Margin (mm) Horizontal Gap Between Labels (mm)
20 10

Page Top Margin (mm) Vertical Gap Between Labels (mm)
12.5 5

Number of Labels Across Page

3

Number of Labels Down Page

10
Fields
Get Value From Caption Left Top
Inventory.sku SKU 5 1
Inventory.productName Product Name 5 6
Caption Only Test Big Bold Caption 20 1
WC Product._price Price 20 12

You can adjust the page and label dimensions to match your stationery, as well as add or
edit data items (fields) to show on each label. To add a barcode to your label, add a field
and set “Display As” to “Barcode”.

Once you’re happy with the layout, click “OK”’.
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Click “Download Labels PDF” to get a PDF file, or click “Print Labels” to send the
PDF file straight to the printer.

You can also print labels from Profitori > Inventory > Labels. This allows you to select
one or more products to print labels for.

Delivery Note PDF
For a hard copy of the Purchase Order Receipt, click the “Delivery Note” button.

Return goods to the supplier

If you need to return goods to the supplier, simply enter a Purchase Order with negative
quantities, and then enter a Purchase Order Receipt for it just like you would a normal
Purchase Order.

Pay for Purchases
Profitori offers two ways to track purchase orders that need to be paid for.

Mark off orders as paid
On the Purchase Order Maintenance page you can optionally enter a Payment Status,
and a Payment Due Date.

To view unpaid Purchase Orders, go to Profitori > Purchase Orders > More > Unpaid
Purchase Orders.

Enter multiple payments / track multiple pending payments
To turn on this option go to Profitori > Settings, and in the “Supplier Payments” section,
set “Supplier Payment Handling” to “Multiple Payments to PO”.

Once you have turned the above option on, you will see a “Payments” button whenever
you edit a Purchase Order. Click it to add, view and edit payments. To enter a planned
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payment (e.g. an invoice from the supplier), add a Payment and set its status to
“Unpaid”).

Q. Add Payment

Payment Details Notes
Payment Number Notes
PO00003-POT|

Purchase Order

PQ00003

Supplier

Payment Date

21/09/2021

Supplier's Invoice#/Reference

Status

Paid

Currency

Amount

23.00

Q). Payments for Purchase Order PO00003

Payment Number Date Supplier Supplier Reference Status Unpaid Amount Paid Amount

TOTAL 13.00 10.00

TAL
PO00003-PO1 Sep 21 2021 20203012 Paid 0.00 10.00

POQ0003-PO2 Sep 21 2021 20203013 Unpaid 13.00 0.00

(PRO only) Assemble / Manufacture Finished Goods

Profitoti allows you to manage the assembly / manufacturing process for items that
require construction prior to sale, via the use of Work Orders.

NOTE: If your assembly process is fast and straightforward, you may not need work
orders. You can simply create bundles that have the manufacturing option turned off.
WooCommerce will automatically make the finished goods available for sale and they
can be assembled as part of the picking process. If on the other hand your assembly
process is more complex, then use Work Orders to manage the assembly process, as
follows.
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Define Bundles (Bill of Materials / Product Levels)

First define your bundles (also known as Bills of Materials) via Profitori > Work
Otrders >Bundles.

i) Bundles
Search
Bundle
Number Overhead Total Quantity Quantity Quantity Reserved For Sellable
Product Cost Cost Pickable Makeable Customer Orders Quantity
BUOO0OS Bag Set 1000 160.90 1 1 2 Q
(BSO1)
BUOODOG Tag 1.00 1.09 0 10 0 Q
(TAO1T)
Q) Edit Bundle
Bundle Number
[BUO00O03}
Bundle Product
Bag Set (#68117) v
Overhead Cost
10.00
Total Bundle Cost
86.00
Manage Manufacturing With Work Orders
Yes v
Expected Days To Manufacture
2
Product Quantity  Avg Unit Cost  Total Cost  Quantity Pickable  Quantity Makeable  Quantity Reserved For Customer Orders
Big Bag (#68119) 1 30.00 30.00 0 0 0
Little Bag (#68121) 3 15.00 45.00 0 0 0
Tag (#68123) 10 Q.10 1.00 0 0 0

Set “Manage Manufacturing With Work Orders” to “Yes”.

NOTE: Bundles can contain other bundles, meaning that each product can have as
many levels as you need.
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Add Work Orders
Add work orders via Profitori > Work Orders > Add.

3% Add Work Order

Order Summary Manufacturing Details

Work Order Number Finished Goods Location
WQ00002 General

Product Notes
Hoodie with Zipper (#22)

Quantity 2
10 Status

New
Received Quantity

St.
0 age

Cancelled Quantity
0
Order Date
27/01/2022
Expected Completion Date

28/01/2022

>

Once you have entered the product, quantity and other details, click “Generate Lines’
to bring in the component products from the bundle.

Lines
Qty per FG Line On Unit Cost (Excl Cost per FG Unit (Excl
Image  Description  SKU  From Location Unit Qty Hand Tax) Tax)
General 1 10 a 40.00 40.00
General v 3 30 Q 25.00 75.00
General 10 100 a 0.10 1.00

Manage the Work Order life-cycle
Each Work Order has two indicators of where the order is in its life-cycle.

The “Status” is automatically updated by the system and can be one of “New”,
“Awaiting Manufacture”, “Partially Completed” or “Completed”.

The “Stage” is set manually and can be one of “Draft”, “Entered”, “Sent to
Manufacturing” or “Complete”.

(Note: “Draft” is used to indicate that the Work Order is not yet a “real” order. It will
not appear in “Receive Work Orders”, and quantities will not be included in “quantity
on work orders” in screens and reports).
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Completing a Work Order
Use the Add Work Order Receipt page (Profitori > Work Orders > Receive Work
Orders > Enter Receipt) to receive stock when assembly work is complete.

ol Receive Work Orders

Work Order Number Expected Completion Date Location Status

Feb 1 2022 Awaiting Manufacture

wu Add Work Order Receipt

Receipt Details Product Image

Receipt Number Image
'000002-01

Work Order

Completion Date

31/01/2022

Location
Product

Ordered Quantity
10

Received Quantity

10

Previously Received

0

Cancelled Quantity
0

Outstanding Quantity
0

If the received quantity matches the ordered quantity exactly, all you need to do is click
OK.
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Automatically Record Average Unit Costs

When you enter purchase order receipts and work order receipts, Profitori
automatically updates the average unit cost of each product. This is used later for
profit margin reporting,

(PRO only) Assembled Products (Bundles)

For bundles that do not have “Manage Manufacturing With Work Orders” set, product
average costs are adjusted whenever a customer order is placed (assuming that the
bundled product was not already in stock). The average cost is adjusted to reflect the
cost of the components as well as assembly overhead (see the “Sell” section below for
more details).
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Review Pricing

As you enter the Purchase Order Receipt (and also earlier on when entering the
Purchase Order), Profitori allows you to view the new Margin % and to update the
Product’s Retail Price if necessary (i.e. the WooCommerce Regular Price). If you alter
the WooCommerce Regular Price this will be reflected immediately in your on-line
store. (Note: if you have a Sale Price set in WooCommerce, this will not be affected,
and will stay in effect).

Ul Edit Receipt Line

Line Details Retail Pricing

Receipt Number Avg Unit Cost (including this Order)

PO00003-01 23.00

Product Recommended Retail Price (inc Tax)
50.00

Description

. WooCommerce Regular Price
Shérts - Blue (S801) 2

00

Ordered Quantity m

1 Margin %
54.00

Unit Price (Inc Tax)
23.00

Received Quantity

1

Previously Received

o]
Cancelled Quantity

0

Qutstanding Quantity
o]
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Sell

As you receive stock with Profitori, your WooCommerce inventory levels are
automatically updated, for selling in your online store.

Orders flow through to Profitori automatically from your online store. If you create
orders via the back-end or via other plugins (e.g. Point Of Sale) these will also flow
through to Profitori.

Profitori also offers other features to help you manage and track sales.

(PRO only) Enter Preorders
If your customers notify you of upcoming orders, or if you would like enter forecasted
orders, go to Profitori > Sales and Invoices > Preorders.

Q) Preorders

Search

Preorder Number Order Date Customer
PR000O1 Dec 11 2021

PRO0QO3 Dec 10 2021

There are two types of Preorders: Firm and Forecast Only. You can optionally have
WooCommerce reserve stock on Firm orders so that it cannot be purchased by other
customers. To do this go to Profitori > Settings and set “Deduct Firm Preorders From
WC Stock Level” to “Yes”.

Your customers may view their Preorders in their My Account page. Profitori can

optionally add a tab to this page called “Booked Orders”. To turn on this option go to
Profitori > Settings and set “Show Preorders To Customer” to “Yes”.

35




THE PROFITORI BUSINESS PROCESS

To convert a Preorder to a normal WC Otrder, go to Profitori > Sales and Invoices >
Preorders and click the Edit link to the right of the Preorder. Then click “Convert to
WC Order”.

() Edit Preorder

‘ ¢ Back H ¥ OK H B Save ‘ Convert to WC Order ‘ & Attachmer

Order Summary Amoun
Preorder Number Order Tol
Order Date Tax
1,818.18
10/12/2021

(PRO only) Define and Sell Bundles (Bill of Materials / Product Levels)
If you have products that are made up of other products and sold as a bundle or a kit,

you can define your bundles via Profitori > Inventory >Bundles.

w Bundles Contact Support Help

| Back || Add H Refresh || More ~ ‘ Filter ~ Search x
Bundle
Number Overhead Total Quantity Quantity Quantity Reserved For Sellable
Product Cost Cost Pickable Makeable Customer Orders Quantity
BUOOOOS Bag Set 1000 16090 1 1 2 Q Edit Trash
(BSO1)
BUO000G Tag 1.00 1.08 0 10 0 [} Edit Trash

(TAO1)
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Q). Edit Bundle

Bundle Number
BU0O00O1

Bundle Product
Bag Set (#68117)
Overhead Cost

10.00

Total Bundle Cost
126.00

Manage Manufacturing With Work Orders

No
Avg Unit
Product Quantity Cost
Big Bag 1 40.00
(#68119)

Little Bag 3 25.00
(#68121)

Tag (#68123) 10 0.10

Total
Cost

40.00

75.00

1.00

Quantity
Pickable

0

=)

Quantity Quantity Reserved For
Makeable Customer Orders
0 0
0 0
0 0

As soon as you define bundles in this way (with “Manage Manufacturing With Work
Orders” set to “No”), your store’s front end will automatically show the bundle as
available, so long as there are sufficient components in stock to assemble it. When an
order is placed, stock levels of the finished good and of the components are

automatically adjusted.

For more information on “Manage Manufacturing With Work Orders”, refer to the
Wortk Orders section eatlier in this manual.

NOTE: You can hold stock of already constructed bundles. Stock levels shown in the
front end include those already made as well as those that are “makeable”.

NOTE: Bundles can contain other bundles, meaning that each product can have as

many levels as you need.
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Track Sales
Track what has been sold by using the Sales and Invoices page (Profitori > Sales and
Invoices).

{5 Sales and Invoices

Search

Order Date Order Number Customer Product Quantity Amount Ex Tax Tax  Status

Jul 12020 664443 Hoodie (HO1) 1 8.18 0.82 Processing
Jul 12020 664411 Shorts - Blue (SB01) 1 8.18 082  Processing
Jun 28 2020 664455 Hoodie with Logo (HLO1) 1 4545 454 Pending
Mar 2 2020 664433 Hoodie (HO1) 3 5245 5.24  Processing
Sep 20 2019 664434 Hoodie (HO1) 2 32.09 3.21 Processing
Aug 12019 664407 Shorts - Blue (SB01) 3 25.23 252  Processing
Jul 12019 664415 Hoodie (HO1) 1 18.18 182 Processing
Jul 12019 664402 Shorts - Blue (SB01) 2 17.27 173 Processing

As sales are made through WooCommerce, inventory transactions are automatically
recorded in Profitori. These can be viewed by going to Profitori > Inventory Levels >
View History.

{l) Inventory History

Search
Product
Hoodie (HO1)
Date Quantity Balance Unit Cost Value Source Reference User Notes
Jul 14 2020 6 1 11.00 66.00 Adjustment
Jul 13 2020 -1 %5 11.00 -11.00 Sale
Jul 13 2020 -3 -4 11.00 -33.00 Sale
Jul 13 2020 -2 -1 11.00 -22.00 Sale

(PRO only) Calculate Sales Commissions

If you are using the Fulfillment module to fulfill orders, you can use Profitori to
calculate sales commissions.

Firstly set up your sales agents by going to Profitori > Customers > Sales Agents.
Q) Sales Agents

Search
Agent Name Commission Percent
Burt Lancaster 15.00
Hedy Lamarr 17.50
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Q) Edit Sales Agent

MName

Burt Lancaster

WooCommerce Username

burt

Commission Percent

15.00

Now allocate agents to customers by going to Profitori > Customers and clicking
“Edit” on any customer. At the bottom of the customer page you can add one or
more agents.

You can also modify/allocate agents on individual orders by going to Profitoti > Sales
and Invoices and clicking “View Order” on any order, then clicking the “Commission”
button in the Order page.

Once you've set up agents, calculate commissions by going to Profitori > Sales and

Invoices > Commission Report. If you are logged in as an Administrator you can view
commissions for all agents. Otherwise you can view only your commissions.
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NOTE: Commission calculations are based on goods shipped via the Profitori

Fulfillments module.

Q) Commission Report

Agent

From Date
06/06/2021
To Date

11/11/2021

Agent Product Shipment Date
TOTAL
Nov 11 2021
Nov 11 2021
Nov 11 2021
Nov 11 2021
Nov 112021

Nov 11 2021

Quantity Shipped

40

Purchase Price

0.00

0.00

0.00

0.00

0.00

Sold Price

179.64
179.64
179.64
179.64
179.64

179.64

Commission

2411.62

538.91

646.69

202.09

269.45

323.35

43113

Order
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(PRO only) Fulfill Sales Orders
Fulfill sales orders by going to Profitori > Fulfillment.

il Unfulfilled Sales Orders

Search
Order Order Date Ship To State And Country Ship To Postal Code Ship From Location Packable Fulfill Stage WC Status Priority
1086314 Feb 24 2021 Partially Waiting On-hold 1
1086342 Feb 25 2021 No Packing Processing
1086368 Feb 26 2021 No Packing Pending
1086376 Feb 27 2021 No Packing Pending

This shows you all orders that are yet to be fulfilled.

The “Packable” column shows you which orders can be packed based on current stock
levels. Profitori allocates stock to orders in Order Date order. The processing can be
altered to favor those orders which can be fully filled, even if they are more recent. To
turn on this option go to Profitori > Settings, and set “Fulfill Fully Satisfiable Orders
First” to “Yes”.

To alter the automatic allocations manually, or to arrange for orders to be shipped
from separate locations, click “Edit” on any order, and the following page will be

displayed.

@) Sales Order Fulfillment

Order Summary

Order
1086314

Order Date
Feb 24 2021

WC Order Status

On-hold

Ship To

Address

Contact

Lines

Line No Ship From Fulfill
Product Location Packable  Stage

001 Yes Waiting

002 No Waiting

Fulfillment Details
Ship From Location
General

Packable From This Location

Partially
Fulfill Stage
Waiting

Priority

1

Our Notes

Send on Wednesday

Quantity

Priority Ordered

1 5

1 8

Quantity Remaining To

Quantity To
Pack

0

Click “Edit” on any of the lines to alter the Quantity To Pick.
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{it) Sales Order Line Fulfillment

Line Details Fulfillment Details
Sales Order Ship From Location
1086314 General

Product
Vneck Tshirt (VO1)

Packable From This Location
Yes

Quantity Ordered
7

Fulfill Stage

Waiting
Quantity Remaining To Ship
7 Priority

Quantity Pickable !

23 Our Notes

Quantity To Pick
-

/] 4

Quantity Shipped
0

Packing Lists
Once you've checked and possibly altered the quantities to pick, go back to the
“Unfulfilled Sales Orders” page and click “Packing Lists” to produce a PDF.

Shipments

When goods are shipped, return to the “Sales Order Fulfillment” page for each order
and enter that quantity that was shipped. (Note: If you often do partial shipments you
may want to enter an incremental quantity for each shipment rather than maintaining
the total quantity shipped. To turn this option on, go to Profitori > Settings and set
“Enter Incremental Shipment Quantity” to “Yes”).

Whenever you enter a “Quantity Shipped” against an order line, Profitori automatically
creates / updates a “Shipment” — a record of what was shipped.

To view all shipments that have been made, click the “View Shipments” button at the
top of the main fulfillments page. To mark off an individual shipment as having been
invoiced, click the “Edit” link for the shipment, and alter “Invoiced” to “Yes”. To geta
Shipment Note PDF, click “Shipment Note” at the top of the “Edit Shipment” page.

Show customers their shipments in “My Account”

Profitori can optionally display a customer’s shipments on their WooCommerce “My
Account” page. To turn this option on, go to Profitori > Settings and set “Show
Shipments to Customer” to “Yes”. This will add a “Shipments” tab to the “My

Account” page.

Allocation (Product Rationing)

If your business often encounters a situation where there is not enough stock on hand
to satisfy multiple orders (e.g. if there are supply chain issues and difficulty buying stock
in in a timely fashion), you may wish to allocate portions of the available stock across
different customers so that they at least receive some of each product.

To do this, click the “Allocate” button on the Fulfillment (Unfulfilled Sales Orders) page
(Note: this is not available if you have set “Fulfill Fully Satisfiable Orders First” to Yes
on the Settings page).
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Q). Allocate Inventory to Sales Orders

Search
Product Location Average Price Quantity Pickable Quantity Incoming  Incoming ETA On Sales Orders Allocated %
General 200.00 12 10 Oct 3 2021 282 100
General 200.00 15 10 Oct 3 2021 285 80

You will see a row for each product that has active unfulfilled sales orders. Click
“Allocate” on each row to ration the product across customers, using a percentage for
each.

Q) Edit Allocation

Product

Location

General

Quantity Pickable

12

Lines

Customer Order Date Sales Order Price Remaining To Ship Allocate %

TOTAL 100
Warehouse of Ajax Sep 7 2021 200.00 82 60

Warehouse of Boral Sep 7 2021 200.00 100 40

Warehouse of Centrelink Sep 7 2021 200.00 100 0

Serial/Lot Entry
If the product has “Serial /Lot Tracking” set to “Lot” or “Serial”, you can enter the serial
/ lot numbers being fulfilled underneath the Order Line details.

Once you're satisfied with the amount of stock to be picked and packed for each order,
you can print Packing Lists by clicking the “Packing Lists” button.

{i) Unfulfilled Sales Orders

Order Order Date Ship To State And Country

1086214 Feb 24 2021

Select the orders to print then click “Download Packing Lists PDF”.
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al) Unfulfilled Sales Orders

Order Date Ship To State And Ship To
Include  Order Country Code

%] 1086314 Feb 24 2021

] 1086342  Feb 252021

] 1086368 Feb 26 2021

] 1086376  Feb 27 2021

NOTE: when the above is done, the “Fulfill Stage” of the affected orders will be set to
“Packing”. Other than this, “Fulfill Stage” is for notation purposes only and is not
automatically updated by the system, and has no other effect on processing.

Once the order has been packed and shipped, set the “WC Order Status” to
“Completed”. This will update the order’s WooCommerce status and will also take the
order off Profitori’s “Unfulfilled Sales Orders” list.

uit) Sales Order Fulfillment

Order Summary

Order
1086314

Order Date
Feb 24 2021

WC Order Status

On-hold

Pending
QOn-hold
Processing

Completed

Assemble Bundles (Bill of Materials / Product Levels)

If you have defined bundles (see the “Sell” section above) and orders have been placed
for them, the bundle breakdowns are automatically shown when you view a Sales
Order via the “Unfulfilled Sales Order” page.

In addition, the bundle breakdown is included on the Packing List, for construction
after picking (before packing).

Stock levels are automatically adjusted based on the quantity picked of the bundle
product and on the quantity made for the order.
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Drop Shipments

To quickly create a Purchase Order from a WooCommerce Sales Order, that you want
the supplier to ship directly to the customer, go to Profitori > Fulfillment, and click Edit
on the order.

Click "Drop Ship". A new Purchase Order will be created with the header filled out with
the customer's address and contact details. Choose the Supplier and fill out other header
details as required.

Click "Add Order Lines" (above the line list at the bottom of the page). This will add all
products from the order. You can then manually adjust or delete these lines as required.
Click OK to save the Purchase Order and automatically receive it so that your stock level
is not affected by the sale.

Invoice Customers
Review unpaid invoices by going to Profitori > Sales and Invoices > Unpaid Invoices.
{l) Unpaid Invoices

Search

664455 Jun 28 2020 Jun 28 2020 Pending AUD 49.59

Get an invoice PDF to send to the customer by going to Profitori > Sales and Invoices
> Unpaid Invoices > View Order and clicking Download PDF.

(PRO only) Manage Accounts Receivable
If you sell on credit, you can use the Profitori Accounts Receivable module to track
outstanding customer balances and manage credit limits.

Track AR invoice entries

As you enter shipped quantities via the Fulfillment module, “Shipment” records are
created automatically (which you can view via Profitori > Fulfillment > View
Shipments). To create an AR invoice entry for a shipment, merely edit the shipment and
set Invoiced to Yes.

Alternatively, to enter an invoice manually, go to Profitori > Customer and click the
“Account” link for a customer. Then click “Add Entry”.
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Q). Add AR Entry

AR Entry Number

AROOOO7

Customer

Date

11/11/2021

Due Date

11/11/2021

Entry Type

Invoice

Amount

-1000.00

Notes

View customer balances
Each customer’s AR balance is shown in Profitori > Customerts.

View customer’s account
To view a customer’s account including all entries and current balance, go to Profitori >
Customers and click the “Account” link next to the customet.

). AR Account

Customer

Customer Andrews

Balance

3,200.00

AR Entry Number Date Entry Type Amount  Order Notes
1672024-01 Nov 11 2021 Invoice -4,200.00

AR00004 Nov 11 2021 Invoice -2,000.00

AR0000S Oct 14 2021 Prepayment 10.000.00

Maintain customer AR details

To update a customer’s AR details, including their credit limit, go to Profitori >
Customers and click the “Account” link next to the customer. Then click “Customer
AR Details”.
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&% Edit Customer AR Details

Customer AR Information Financials

Name Balance

3,800.00
AR Customer Code Credit Limit

20000.00

Tax Number
Main Contact Person

Notes

Enter payments and prepayments
To enter a payment, go to Profitori > Customer and click the “Account” link for a
customer. Then click “Add Entry”.

View customer’s financial status before shipping goods
The Fulfillment page displays the financial status of each order, based on the customer’s
credit limit and cutrent balance, and the value of the ordet.

Display status to customer in their “My Account” page.

Profitori can optionally show the customer the financial status of their orders, as well as
their current balance and credit limit, in the WooCommerce “My Account” page, Orders
tab. To turn this on, go to Profitori > Settings, and set “Show Finance Info to
Customer” to “Yes”.
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Analyze Sales and Profits
Sales Analysis
Analyse your sales by going to Profitori > Sales and Invoices > Sales Analysis.

Q) Sales Analysis

Search
Product SKU Quantity Pickable On Purchase Qrders Last 100 Weeks Sales
Hoodie with Pocket HPO1 10 1]
Polo PO1 -6 6
Shérts - Blue SBO1 5 4]

Click on a sales quantity to drill down and see the customers who bought a particular
product.

) Product Sales History

Search
Product
Polo (POT)
Customer Last Order Date Last Order Quantity Quantity Average Unit Price
Jul 1 2020 1 4 16.67

Click on a customer to drill down and see the orders from that customet.

View Profits
View your profits by going to Profitori > View Profits, choosing a date range and

clicking “Go”.

@) View Profits
Search

From Date

01/07/2019
To Date

30/06/2020

Sales Sales Avg Unit Costof  Avg Unit  Gross Profit Gross Tax

Product Quantity Value Sale Price Goods Sold Cost Value Profit % Value
TOTAL 122 209.73 135.27 74.46 35.50 19.06
Belt (#33) 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Béonie (BOO100) 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00
B66nie (BOO101) 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cap (CO1) 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Hoodie (H01) 6 11299 18.83 78.00 13.00 34.99 30.97 1027
Hoodie with Logo (HLOT) 1 49.99 49.99 33.00 33.00 16.99 33.99 454

Download to Excel for further analysis, graphing etc.
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(PRO only) View Consolidated Profits
If you have multiple sites running Profitori you can view consolidated profits across all

sites. See Appendix E for how to configure your system to do this.

Profits by Supplier

View profits by supplier by going to Profitori > Reports > Profit by Supplier. Please
note that this will only include products that have been set up with a main Supplier (via
Profitori > Inventory > Edit Product > Add Supplier).

Profits by Category

View profits by supplier by going to Profitori > Reports > Profit by Category. Please
note that each product will be counted in a single category only. (Categories are assigned
to products in WooCommerce).
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Manage Inventory Levels

View Quantities On Hand
View your Inventory Quantities On Hand by going to Profitori > Inventory.

Wil |nvento ry
Search
Quantity On Purchase Avg Unit  Inventory
Product SKU On Hand Orders Cost Value
TOTAL 24 7 272461
0 Q 0.00 0.00
BOO100 0 a 0.00 0.00
BQO101 0 1} 0.00 0.00
co1 6 90.833333 545.00
HO1 6 1} 143.2678 859.61

If you would like to alter the information shown for each Product, click “Customize”.
This will allow you to add and remove fields, including custom Product attributes that
you have set up in WooCommerce.

Quickly Edit Inventory Data

To quickly edit data on your products, click the Edit button. By default this will open
up “Avg Unit Cost” for editing, but can add other editable fields using the Customize
button.

Manage Locations

If you want to track inventory stored at different locations within your operation (e.g.
warehouses, or areas with warehouses), set up your locations by going to Profitori >
Locations.

@i Locations

Search

Name

General

WHO1
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{iti Edit Location

Name

WHO1

Parent Location

General

View Quantities On Hand By Location
View your Inventory Quantities On Hand by Location, by going to Profitori > Inventory
> Location Inventory.

i) Location Inventory

Location

General
Product SKU On Hand On Purchase Orders Avg Unit Cost Inventory Value
TOTAL o 7 0.00
HO1 0 0 0.00 0.00
SB01 0 1 Unknown 0.00
SRO1 0 0 Unknown 0.00
Stock Take

Do periodic stock takes by going to Profitori > Stocktake, and clicking “Start new
Stocktake”. This will allow you to physically count stock then update the system with
real current stock levels.
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i) Stocktakes
Search

Stocktake Number Stocktake Date Status

5T00024 Jul 20 2020 Finalised

i) Stocktake

Stocktake Details
Stocktake Number

ST00025

Stocktake Date

14/07/2020

Include Zero Quantities

No

Status
Unfinalised

Lines

Product System Quantity
Hoodie (HO1)

Hoodie with Logo (HLO1T) 10

Shérts - Blue (SBO1) 5

The process for performing stocktakes is as follows:
1. Click “Start new stocktake”
a. Choose a location (or leave as “General”)
b. Products with balances for the location will be listed
c. To include all products including those with zero balance, select “Yes”
for “Include Zero Quantities”
d. For any products you don’t want to count, click “Exclude”
e. Click OK
Perform the physical count
Go to Profitori > Stocktake
Click the “Enter Counts” link next to the stocktake you created above.
Enter all counts.
Click OK to save and come back to later, if needed.
When all counts are entered, click “Finalise”. This will update the stock levels
within Profitori and WooCommertce.

NStk LI
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Adjust Quantities On Hand
Adjust the quantity on hand of any product by going to Profitori > Inventory Levels
and clicking “Adjust”.

(i) Enter Inventory Adjustment

Adjustment Number

AJ00415

Date
14/07,/2020
Product
Hoodie (HO1T) v
Quantity On Hand
1
Quantity Change
5
Tax %
10.00

Unit Price (Inc Tax)

11.00

MNotes

Customer Returns

Line Total (Inc Tax)
55.00

Line Tax

5.00

(PRO only) Serial/Lot Entry
If the product has “Serial /Lot Tracking” set to “Lot” or “Setial”, you can enter the setial
/ lot numbers being adjusted underneath the Adjustment details.
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Track Total Inventory Value
View your total Inventory Value, and individual product inventory values by going to
Profitori > Inventory.

{l) Inventory Levels

Search

QuantityOn  On Purchase  Avg Unit  Inventory
Product SKU Hand Orders Cost Value
TOTAL 16 16 36527
Belt (#33) 0 0 0:00 0:00
Boonie (BOO100) BOO100 [} 0 0.00 0.00
Bo6nie (BOO101) BOO101 0 0 0:00 0:00
Cap (COT) co1 [} 0 0.00 0.00
Hoodie (H01) Ho1 1 16 11.00 11.00
Hoodie with Logo (HLO1) HLO1 10 0 33.00 330.00

Adjust the value of your stock on hand by going to Profitori > Inventory Levels. Click
the Product link, then click “Adjust Value”. Enter the new average cost per unit then
click OK.

@il Adjust Inventory Value

Value Adjustment Number

VAO0056

Date

14/07/2020
Product
Hoodie (HO1)
Quantity On Hand

1

Inventory Value
12.00
Avg Unit Cost

12.00

Consignment Stock

If you have stock of products on consignment, and you want to exclude the value of this
stock when viewing total inventory value, go to Profitori > Inventory > Edit Product
and set “Held on Consignment?”” to Yes for all such products. Then use Profitori >
Inventory > Customize to add the field “Inventory.inventoryValueExclConsignment”
to your Inventory page.
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Audit Inventory Movements
View the history of each product by clicking the View History link next to the product

in the Inventory Levels page.

@l Inventory History

Product
Hoodie (HO1)

Date Quantity Balance Unit Cost
Jul 14 2020 6 1 11.00
Jul 13 2020 =1 £ 11.00
Jul 13 2020 -3 -4 11.00
Jul 13 2020 -2 =1 11.00

Jul 13 2020 1 1 Unknown

(1] 23.00

Value

66.00

-11.00

-33.00

-22.00

Unknown

-23.00

Search

Source Reference User
Adjustment

Sale

Sale

Sale

Sync to WC admin

Sale
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(PRO only) Produce Financial Accounts
Manage and produce your financial accounts by going to Profitori > General Ledger.

8lo General Ledger

Account Code Mame Type PTI

Choose “Enable General Ledger” to turn on financial accounting.

Select a starting calendar month, and set “Enable General Ledger” to “Yes” then click
“OK”. Profitori will create the base chart of accounts based upon international
standards.

&le General Ledger

Account Code Name Type PTD Balance YTD Balance Balance DR/CR
010000 Assets Asset DR
010100 Cash And Financial Assets Asset DR
010101 Cash And Cash Equivalents Asset DR
01010101 Bank Asset DR
010102 Financial Assets (Investments) Asset DR
010103 Restricted Cash And Financial Assets Asset DR
010104 Additional Financial Assets And Investments Asset DR
010200 Receivables And Contracts Asset DR
010201 Accounts, Notes And Loans Receivable Asset DR
010202 Contracts Asset DR
010203 Nontrade And Other Receivables Asset DR

Automatic Journal Entries

Once you turn on the General Ledger, Profitori will automatically create journal entries
for Sales as they occur, Inventory Movements and more. To view the default accounts
used for each type of transaction, choose “GL Settings” then “Locations”. Now click
“Edit” next to the Location you want to configure accounts for.
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o Edit Location

Name

General

Parent Location

General
Stock On Hand Account

Inventory (010300) v
Made Credit Account

Accrued Overhead (02020101) v
Consumed Debit Account

Accrued Overhead (02020101) v
Sync Credit Account

Inventory Adjustment Accrual (02020102) v

Cogs Account

Cost Of Sales (050201) v

Transfers Suspense Account

Inventory Transfer Clearing (02020103) v

Adjustment Suspense Account

Inventory Adjustment Accrual (02020102) v

Pa Clearing Account

View Journal Entries

To view journal entries, go to Profitori > General Ledger > Journal Entries. This will
show you a complete list of all entries that you can search,, filter, sort and download to
Excel.

Alternatively, go to Profitori > General Ledger > (Account) Edit > View Journals to
view only Journal Entries for a specific account.
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Add Accounts
To add a GL. Account to those included, go to Profitori > General Ledger > Add

Account.

Q) Add Account

Account Information

Account Code

Name

Test Account

Type

Expenditure

Tax Treatment

Taxed

Notes

Test Only

YTD Balance
0.00

Enter Manual Journal Entries
To make manual journal entries, go to Profitori > General Ledger > Journal Entries and

choose “Add”.

Q) Add Journal Entry

Entry Summary Details

Entry Number
JE00001

Effective Date

16/08/2021

Entered Date
Aug 16 2021

Lines

Account

TOTAL

Notes

Test QnM

Entry Balance

0.00
Posted
Yes
DR Amount CR Amount
200,00 200.00

200.00

200.00

Notes

Test only

NOTE: Journal Entries are automatically posted if they are in balance. If you enter an
unbalanced Journal Entry, you will receive a warning. The Journal Entry will be saved
but “Posted” will be “No”” and no account balances will be affected.
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View Financial Statements
To view a Profit and Loss (Income Statement), go to Profitori > General Ledger > Profit
and Loss.

To view a Balance Sheet, go to Profitori > General Ledger > Balance Sheet.

Modify Financial Statements
To add lines to the Profit and Loss statement, or to alter what accounts are included in
each line, go to Profitori > General Ledger > Profit and Loss > Modify.

To add lines to the Balance Sheet statement, or to alter what accounts are included in
each line, go to Profitori > General Ledger > Balance Sheet > Modify.
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(PRO only) The Profitori
Dashboard

The Profitori Dashboard gives you a live, auto-refreshing overview
of the entire business on a single page (designed to be on display all
of the time e.g. on a second monitor).

Built-in Dashboard

The dashboard is designed to be tailored to meet your exact needs. However a built-in
template is provided, both as an example of what can be done and as a useful overview
that will cater to many situations.

w Dashboard ‘ Refresh H Switch Dashboard H Configure ‘ Show in Separate Window
Short Stock E Overdue PO Stock =
Last 4 on on Low Expected
Weeks  Suplus  On  Purchase  Sales Stock  Main Purchase Outstanding Order  Delivery Days
Product Surplus  Sales Weeks Hand  Orders  Orders  Threshold  Supplier Order Product Quantity  Location  Supplier Date  Date Overdue  Status
2 3 267 1 0 0 13 TOTAL 10
PO00003 Hoodie 10 Genera Bombast Dec1 Nov 26 5 Awaiting
0 Uninown 0 0 0 0 HO Comporation 2020 2020 Delivery
0 Unknown 0 0 0 0
0 Unknown 0 0 0 0
0 Unknown ] o ] 0
u 0 Unknown 0 0 0 0
0 Unknown 0 0 0 0

Sales = Unfulfilled Sales Orders =
Order
Date  Order Amount Date 10
Number  Customer Product Quantity Ex Tax Tax  Status Completed

»
Nov 949333 Hoodie 1 1818 000 Completed Nov 13 w0
13 HO1 2020
2020 = 25

;

Nov 949396 Hoodie 2 36.36 0.00 On-held Nov 12 % 20
12 HO 2020 a
2020 s
Oct 949390 Hoodie 1 18.18 0.00 Processing Oct28 o
28 HO 2019 5
2019

Processing On-hokd

status
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To show the Dashboard, go to Profitori > Dashboard. By default the Dashboard starts
in its own browser window. This is because it is designed to occupy a full screen (e.g. a
second monitor) that is visible all of the time giving you real time updates on how your
operation is performing. If you prefer to see it in your main Admin console, go to
Profitori > Settings and alter “Keep dashboard in main window” to “Yes”.

You will notice that the built-in dashboard has four tiles, with each of the tiles showing
either a list or a graph.

Customizing the Dashboard

You can design multiple dashboards for different purposes (e.g. you might have a sales
dashboard and a purchases dashboard).

Each dashboard can have as many tiles as you like.

To create a dashboard, go to Profitori > Dashboard > Configure > Add Custom
Dashboard.

ui) Add Dashboard

Dashboard Name

My Dashboard

Title

My Dashboard

Status
Valid

Javascript Code

Inventory.js", widthPct: 58, heightPct: 5@

45", widthPct: 58, heightPct: 5@
dthPct: 58, heightPct: 5@

"Unfulfilled Sales Orders'.tile({spec: "UnfulfilledGraph.js", widthPct: 5@, heightPct: 5@

The Javascript Code defaults to be the same as the Built-in Dashboard. You can modify
this to add or remove tiles. The “spec’” parameter indicates the content of the tile. This
can be any of the Javascript files in the plugin foldet’s widget/stc/specs or
widget/premium/stc/specs subfolders, or any of the Specs you've defined in Profitoti
> Settings > Modify Profitori >Extension Specs. (See Appendix C — Customizing
Profitori for more information).
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You can also add tile specs via Profitori > Dashboard > Configure > Custom Specs.

m Custom Specs

| Back HEH More ~

‘ Filter ~ ‘ Search =

Name Status

MyPOList Valid Edit Trash

m Edit Custom Spec

| Back H OK H Save || More ~ |

Custom Spec Name

Based On
specs/POListjs
Status

Walid

Javascript Code
‘MyPOLizt'.list({expose: true})

Stitle()

{act:

‘Purchase Order:

‘Back'.action(

‘Add®.action({act:
‘Refresh’ .action({act: "refresh"})
'Download to Excel”.

tio

{act: "excel'})

‘View Short Stock'.action({spec: "ViewLowInventory
'Tax Report'. ion{{spec: "TaxReport.js"

'PO" .datatype()}
'purchase0rderfumber' . field({key: true}}
ield()

showAsLink: trus})
({showAslink: true})

‘orderDate’
'location’.fi
‘supplier’.fiel
'stage
‘status’

translateOnDizplay: trus})

'Edit'.action({place: 'row', act: 'edit'})
‘Trash". i {place: 'row", act: "trash'})
'POMaint.js' .maintSpecname()

'MyPOList'.defaultSort({field: "orderDate", descending: true})

'PO" .allowTrash(async function(} {
let rec = await 'POReceipt’.bringFirst({purchaseOrder: this}); if ( ! rec ) return null
return 'Cannot trash this purchase order as there is a receipt for it:'.translat

+ ' ' + rec.receipthumber

See Appendix C — Customizing Profitori for information on writing the Javascript code
for custom tiles.
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Appendix A - Tax

Sales

Tax on sales is handled by WooCommerce. Information on sales tax is shown on some
Profitori pages and reports.

Purchases
Profitori calculates and collects tax information on purchases.

When you enter a product on a Purchase Order line, Profitori defaults the Tax % from
your WooCommerce Tax settings. You can alter this on the Purchase Order line if
needed.

When you enter a non-product Purchase Order line (e.g. Shipping), Profitori defaults the
Tax % from the Supplier. You can alter this on the Purchase Order line if needed.

At the end of each reporting period you can produce a summary of tax you paid on
purchases by going to Profitori > Reports > Tax Reports (Purchases).

NOTE: The report uses the date of each Purchase Order Receipt to determine which
purchases to include. It only includes orders that have been fully received.

il Tax Report (Purchases)

Search

From Date (i.e. Orders Fully Received On or After)

01/08/2020

To Date (i.e. Orders Fully Received On or Before)

31/08/2020
PO Line Type Tax Class Tax % Purchase Value (inc Tax) Tax Amount
Fee 10.00 30.00 273
Other 5.00 20.00 0.95
Product exempt 20.00 1000.00 166.67
Product standard 20.00 960.00 160.00
Product zero-rated 0.00 3000.00 0.00

Shipping 15.00 110,00 1435
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VAT

VAT Notes
Goods that you purchase may fall into three categories:

e Normal VAT
e Exempt (i.e. VAT on purchases can be deducted from payment to government).

e Zero-rated (no VAT payable, but must still be reported)

So that Profitori can separate these out, set up Exempt and Zero-rated as “Additional
tax classes” in your WooCommerce Tax settings:

General Products Tax Shipping Payments Accounts & Privacy Emails Integratio

Tax options |Standard rates | Exempt rates | Zero Rated rates

Tax options
Prices entered with tax @ (® Yes, | will enter prices inclusive of tax

() No, | will enter prices exclusive of tax
Calculate tax based on o Customer shipping address -
Shippingiaxklass ® Shipping tax class based on cart items -
Rounding [C) Round tax at subtotal level, instead of rounding per line
Additional tax classes 2] Exempt

Zero Rated

You will need to set the VAT rate (e.g. 20%) for both the “Standard rates” and “Exempt
rates” classes after you save the settings. (See “Standard rates” and “Exempt rates” links
at the top of the Tax tab).
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You will also need to set the Tax status and Tax class on each of your Products in
WooCommerce (Note: Zero-rated products should have their Tax status set to
“Taxable” so that they will show on tax reports):

Product data — | Simple product W | Virtual:[:l Downloadable: |:| -
& General - e | |
Regular price (§) 18
€ Inventory )
Sale price (3) | 16 |
M Shipping .sf.'.'.‘fdu'.'"
& Linked Avg unit cost (5) 0.00
Products
Last purch price inc tax (8) 0.00
B attributes
&% Advanced Tax status | Taxable e | e
£ Get more
) Tax class l Exempt e l e
options

Summary of steps to set up VAT
These are the basic steps you need to perform to set up for VAT:

1.

2.

Add additional Tax Classes in the WooCommerce Tax Settings

Set rates on the Standard Tax Class and the additional Tax Classes in
WooCommerce Tax Settings

For all relevant Products, set the Tax Class in the WooCommerce Edit Product
page.

Set the Profitori default tax % in Profitori > Settings. (To the prevailing VAT
rate — e.g. 20%).

When Suppliers are added, their default tax % will be automatically set to the
Profitori default tax %. If you have existing suppliers, set their tax % by going
to Profitori > Suppliers > Edit.

At the end of each reporting period, use the WooCommerce Tax Reporting to
determine VAT collected. Use Profitori > Reports > Tax Report (Purchases)
to determine purchasing data for your VAT reporting, including deductions for
exempt items.
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Appendix B — Import from
Excel

The Basics
Profitori lets you update or create most of its data by importing from Excel spreadsheets.

The format is exactly as for exports, so the best way to obtain a template to use for your
import data is to do an export via Profitori > Settings > Utilities > Export.

@ Export

Data Type

Adjustment
Avenue
Cluster
Configuration
Currency
Evaluation
Facet
Inventory

Location

Simply edit the downloaded spreadsheet then go to Profitori > Settings > Import to
import it.

Data Types
Use the export page above to see a complete list of data types. Most of these are self-
explanatory, except for the following:

Cluster This holds inventory balances per Product per Location
Avenue This holds Supplier-specific data per Product

Note: the export creates an Excel Workbook with a single sheet. The name of the sheet
(indicated in the tab at the bottom of Excel) — not the workbook (file) name - is the data
type. When you import, the import process uses this to determine the data type to
import. So you can call your import file whatever you like, but make sure the sheet name
is exactly the same as the data type.
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Importing Product Suppliers

Many new Profitori sites need to import their product suppliers. Profitori has a special
datatype to make this easier, called “ProductSupplier”. Simply export this datatype as
per the instructions above, then fill in the Supplier Name column for each product, then
import.

Header/Line data types

Some data types accept headers and lines in the same file. For example, the PO data
type (Purchase Orders), will export PO headers and PO lines into the same file. You
can use the same format to import. Header and line columns are kept separate for ease
of editing.

Here's an example of a simple PO import. (Notice that most of the columns from the
export have been removed).

B T D E F G H 1 J
1 |purchaseOrderNumber orderDate  supplier  expectedDeliveryDate stage Lineltem.purchaseOrder  Lineltem.product Lineltem.quantity Lineltem.unitCostincTaxFX
2 |POTEST 14/05/2021 Bombast Cc 1/01/2022 Entered
3 POTEST Cap (CO1) 2 100
a POTEST Cap (CO1) 2 100

Adding New Records
To add new records, specify “[new]” in the “id” column. (In most cases you can simply
leave the id column out if you are just importing new records).

Read-Only Data

Exports contain all data, including read-only and calculated columns. You can remove
these from your imports if you wish. If you leave read-only columns in, the import
process will check that the values match what is in Profitori. If the values do not match
your import will be rejected.

Cost Data

Profitori is a multi-currency system and its records hold values both in the foreign
currency and the local currency. For the purposes of import, you will only need to
import the foreign value (Profitori calculates the local value). For example, if you are
importing Purchase Order lines, you will only need to specify the column
“Lineltem.unitCostIncTaxFX”” — Profitori will calculate the other columns. This advice
applies even if your Purchase Order is in the local currency.

Inc Tax versus Excl Tax

If you’ve configured Profitori to allow you to enter purchase order prices exclusive of
tax, you should import into the “Lineltem.unitCostExclTaxFFX” column instead of
“Lineltem.unitCostInc TaxFX”.
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Appendix C — Customizing
Profitori

Profitori offers extensive and powerful customization capabilities.

A large proportion of Profitori is written in Javascript. Most of the logic is encapsulated
in Javascript files called “specs”. You can see all built-in spec code by looking in the
Profitori installation directory, under widget/stc/specs and widget/stc/premium/specs.
Profitori customizations are developed using exactly the same style of coding.

IMPORTANT: Do not edit the above files directly.

There are two ways to customize Profitori:

e By modifying a Built-in Spec (Profitori > Settings > Modify Profitori > Modify
Built-in Specs).

¢ By adding your own Extension Specs (Profitori > Settings > Modify Profitori
> Extension Specs).

Modify Built-in Specs
Ul Modify Built-in Specs

Search

Name Meodified
Adjustment No
AdjustmentMaint No
Avenue No
AvenueMaint No
BuiltinSpec No
Bundlelist No
BundleMaint No
Cluster No
CompenentMaint No

This page lists all of the Built-in Specs. (NOTE: A Spec can specify a list/tepott, ot a
maintenance page but it can also specify a datatype. All functionality is encapsulated in
a Spec of one kind or another — there is no need to add tables or columns to the database
of to go to another configuration page to manage attributes).

Click “Modify” to modify a Built-in Spec. In the example below we are modifying
POLineMaint.
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{ll Modify POLineMaint

Built-in Spec Name

POLineMaint

Status
Valid

Javascript Code

Note that there is no code as yet. The code that we will put here extends the code that
is in the POLineMaint,s file in widget/stc/specs.

There are many ways that you can extend the code and the best way to see how is to
examine the built-in spec files in widget/stc/specs. As an example, to add a ‘My Priority’
field to the PO Line Maintenance page:

4 Modify POLineMaint

Built-in Spec Name

POLineMaint

Status
Valid

Javascript Code

Click OK and then go to Profitori > Purchase Orders. Add or Edit an order, then add
a line. You will see your new field at the bottom of the page.

Line Tax
0.00

Received

Received Quantity
0

Cancelled Quantity
0

My Priority

Fields are highly configurable — again to see the full extent of their capabilities, examine
the code at widget/stc/specs. For example to alter the caption:

Javascript Code

Priority'.field({caption: "The Priority’
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You can alter the way existing fields work by respecifying the field. For example to
change the caption of the existing Line Type field:

Javascript Code

'myPriority’ .field({caption: "The Priority

'1ineType".field({{caption: v Altered Line Type Caption

Methods can be overridden. For example to add a Line Type to the existing Line Types:

Javascript Code

riority'.field({caption: "The Priority’

Adding Extension Specs
You can create completely new pages and datatypes by adding your own Extension
Specs. These work in the same way as Built-In Specs.

&) Extension Specs

Search

Spec Name Status
MyClientList Valid
MyClientMaint Valid
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m Edit Extension Spec

‘ Back H OK H Save H More ~ ‘

Spec Name
MyClientLis

Status
Valid

Javascript Code

: true})

ld({numeric: truel})

: true})

'Edit

.action({ : 'row', act: ‘edit'})
'MyClientMaint' .maintSpecname()

The above Extension appears in the “More” menu once it is saved (because expose: true
is specified).

‘ More ~ ‘

Home

Inventory
Purchase Orders
Receive Purchases
Sales and Invoices
View Profits
Stocktake
Suppliers
Locations

Reports

Settings
Dashboard
Fulfillment

My Clients

The maintenance page referred to by the above code is specified as follows:
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W Edit Extension Spec

‘ Back H OK H Save H More ~ ‘

Spec Name
MyClientMaint]

Status
Valid

Javascript Code

'MyClientMaint' .maint()
'Client Maintenance'.title()
'Back'.action({act: 'cancel'})
'OK'.action{{act: 'ok'})
'MyClient' .datatype()
‘clientName’ .fi )

[}

*importance” .
‘active’.field()
The above specs yield a fully operational list and maintenance page.

“@ My Clients

‘ Back H Add H More ~

| Filter ~ ‘ Search *
Client Name Importance  Active
Paul 5 Yes Edit

Mary 7 No

@ Client Maintenance

‘ Back H OK H More ~

Client Name

Importance

5

Active

Yes v

These can be fleshed out in the same way as any other Profitori feature.
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Example: Modify Purchase Order PDF

To modify the layout of your Purchase Order PDF, first create a new extension spec by
going to Profitori > Settings > Modify Profitori > Extension Specs.

Choose the “Add” button to add a new Spec.

Q). Add Extension Spec

Spec Name
AcmePOPdf
Status

Valid

Javascript Code

' .output{{rowsPerPage: 18, version: 2

datatype

pageHeading: true, rightAlign: true

ction({captionPosition: "none"

image: true, height: 24, width: 72

ction{{pageHeading: true, height: 16

n{{captionPosition: "none"

For the Spec Name enter a prefix that represents your company (“Acme” above),
followed by “POPdf”.

For Javascript Code, copy and paste the contents of POPdfjs from your
widget/stc/specs folder. Change the first line to “AcmePOPdf...” to match the new
spec name.

Choose OK to save this.

To get Profitori to use this instead of the standard POPdf, go to Profitori > Settings >
Modify Profitori > Modify Built-In Specs. There are two built-in specs you need to
modify — POMaint and POList (both are pictured below).
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). Modify POMaint

‘ < Back H ¥ OK H B save H More ~ ‘

Built-in Spec Name

POMaint

Status
Valid

Javascript Code

'Download PDF'.act{async (maint, po) => {
maint.downloadPDF ({spec: "AcmePOPdf.js", docMame: po.purchaseOrderbumber + ".PDF"})

I}

Q) Modify POList

| < Back H ¥ OK H B save H More ~ |

Built-in Spec Name

POList

Status
Valid

Javascript Code

'Download PDFs'.act{async list =» {

let pos = await 'PO".bring({include: "Yes'}

if ( pos.length ===
list.showMessage("Please select at least one order to include')
return

list.downloadPDF({casts: pos, spec: "AcmePOPd+.js", docMame: "Purchase Orders.PDF"})
1ist.dataChanged()

0adPDF({cast: po, spec: “AcmePOPdf.js", dochame: po.purchaseOrderfiumber + *.PDF")

Now return to Profitori > Settings > Modify Profitori > Extension Specs and modify
the spec you created above — AcmePOPdf - to suit your requirements.
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Appendix D - Product
Meta Fields

Profitori adds these meta fields to WooCommerce products:

_prfi_quantityOnPurchaseOrders
_prfi_avgUnitCost
_prfi_lastPurchaseUnitCostIncTax
_prfi_quantityOnPurchaseOrdersLessOversold

_prfi_nextExpectedDeliveryDate
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Appendix E - (PRO only)
View Consolidated Profits

If you have multiple sites running Profitori and you would like to view consolidated
profits across all sites, follow these steps.

Choose one of your sites to be the main site. This will be the site that you will use
when you want to view consolidated profits.

On each of the other sites (but not the main site), go to WooCommerce > Settings >
Advanced > REST API > Add key.

WooCommerce / Settings / Advanced

General Products Tax Shipping Payments Accounts & Privacy Emails Integration Advanced

Page setup | REST APl | Webhooks | Legacy APl | WooCommerce.com

Key details

Description 7] [ Profitori Profit Consolidation l
User (7] [ admin (#1 — i.am.paul.andrews@gmail.com) XV l
Permissions 7] [ Read v l

Generate APl key

Enter a description, choose a user with admin permissons, and leave Permissions as
“Read”, then click “Generate API key”.
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WooCommerce / Settings / Advanced

General Products Tax Shipping Payments Accounts & Privacy Emails Integration Advanced
Page setup | REST APl |Webhooks | Legacy APl | WooCommerce.com
Key details

API Key generated successfully. Make sure to copy your new keys now as the secret key will be hidden once you leave this page.

Consumer key ‘ ck_82178f2d1c5dbebalfcdb02c76968bb8c2abd2f H Copy l

Consumer secret ‘ cs_2cb5311ce9800a570db%d8b90c2a307973682504 H Copy l

QRCode

Revoke key

Copy the Consumer key and Consumer secret somewhere — you will need them in the
subsequent steps.

Repeat the above for each of the other sites (but not the main site).
Once you have completed the above steps for each of the other sites, go to the main
site, then go to Profitori > View Profits > Consolidated Profits > Consolidation

Settings.

£ Consolidation Settings

Constituent Site URL
Constituent C1 https://c1.tocsv.com
Constituent C2 https://c2.tocsv.com

Click “Add Constituent Site”.
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Q) Add Constituent Site

Site Name

URL

https://example.com

Consumer Key

ck_bfa73dc4dbc4902045114764ae0b252922930443%

Consumer Secret

cs_bfa73dcddbc49020481f4764ae0b2529ae930443x%

Enter the details of the site. The URL is just the main site URL, without a path or
other parameters. The Consumer Key and the Consumer Secret must match the ones
generated above at the other site.

Repeat the above for each of the constituent sites.

Now go to Profitori > View Profits > Consolidated Profits. Fill in the parameters and
click Go as you would for any other report.

If you see errors pertaining to being unable to access the constituent site, check that the
URL and the Consumer Key and Consumer Secret are correct for all constituent sites.

Note: All constituent sites need to be running Profitori PRO.
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